MICROSOFT OFFICE 2007 INSTRUCTIONS


Instructions for Change Macros Level for SHP Renewal Application Form

(PLEASE FOLLOW THESE STEPS BEFORE COMPLETING THE FORM)
In order to complete the SHP Renewal Application Form, you must enable macros in Microsoft Word. Please follow the instructions below to enable macros.  For some of you, macros may already be enabled the steps below may not be necessary.

1. When you open the SHP Renewal Application Form, you will see a “Security Warning” prompt below your toolbars. Click on the “Options” button. IF YOU DO NOT SEE THE SECURITY WARNING, THEN MACROS ARE ALREADY ENABLED AND YOU CAN BEGIN COMPLETING THE FORM.
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2009 SHP RENEWAL APPLICATION FORM

Project Information

Agency Name:

Project Name:

Primary Project Confact:
(Responsibls for overseeing this project’s renewal process)

Telephone Number:

Email:





2. Once you click on the “Options” button, you will see a “Security Alert-Macros & ActiveX” dialog box.  Select “Enable this Content” and then click “Ok”.
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6 Security Alert - Macros & ActiveX

Macros & ActiveX

Macros and one or more ActveX controls have been disabled. This active content might

contain viruses or other security hazards. Do not ensble th content unless you trust
the source of tis fl.

Warning: It is not possible to determine that this content came from a
trustuworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

More information

File Path: O:\..mey\SHP Renewals RFTI2009 SHP RENEVVAL APPLICATION FORM.doc

® Help protect me from urknown content (recommended)
© Enable this content

Open the Trust Center

(Responsibls for oversedng thi projects enewalprocess)

Telephone Numbe;

Email:

St Office




3. Upon selection “OK”, your screen will refresh and the document will reopen. You have now enabled the macros in the document and can begin completing the form.
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