MICROSOFT WORD 1997-2003 INSTRUCTIONS

Instructions for Change Macros Level for SHP Renewal Application Form
(PLEASE FOLLOW THESE STEPS BEFORE COMPLETING THE FORM)
	SETTING THE SECURITY LEVEL

	 
	The SHP Renewal Application Form contains macros. In order to complete the form you must set your Microsoft Office Security Level to Medium. To do this:

a) Start Microsoft Word
b) On the Tools menu, choose Options…
c) Click the Security tab
d) In the Macro security section, click the Macro Security… button
e) Click the Security Level tab
f) Select Medium
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g) Click OK to leave the Security dialog box

h) Click OK to leave the Options dialog box

i) Close Microsoft Word 
j) Reopen Microsoft Word

k) Open the SHP Renewal Application Form

l) Upon opening, you will see a dialog box informing you that this document contains macros, click the enable macros button.
m) You are now ready to complete the form


