Office of Supportive Housing

FY 2010 Request for Information

Additional Information on the Current Status of Your Program

Provider __________________

Program ____________________

In an effort to facilitate review of your proposal to renew your existing OSH-funded program, we ask that you provide information concerning current operations.  (Maximum of 4 pages.)

In Section 1, “Program Specific Issues”, there may be questions about specific issues/concerns that were identified in the current and/or previous year.  Please respond to each question/concern by describing how you have addressed or plan to address the concern, the status of your efforts to date, the timetable for final resolution, problems encountered in resolving the issue and how you will maintain the improvements/enhancements.  (If there are no questions listed for your program, please go directly to Section 2.)
Section 2, “General”, lists four (4) program operation areas and a 5th section in which you may provide additional information.  Under each area, please respond to the questions asked. 

Section 1 PROGRAM SPECIFIC ISSUES

OSH has identified questions or issues specific to your program.  Please respond to each of the following:

A. ______________

B. ______________

C. ______________

D. ______________

Section 2 GENERAL 

Note:  If the information requested in a program operations area in Section 2 was provided in Section 1, you may insert “See Section 1” in the section for that area.

A. Personnel 

In this section, describe your current staff complement, including the number of occupied and vacant positions, very brief descriptions of the qualifications for each position, and where you have vacant positions, provide a timetable for filling the positions.  Please include personnel funded from other sources but who work on the OSH-funded program as well as those funded entirely or in part by OSH. 

Describe and explain any major changes in positions, qualification requirements, assignments and responsibilities in FY2007 and to date in FY2008 and any changes proposed in FY2009

B. Program Services 

Describe the services you provide to clients, service gaps you have identified and how you addressed these, and any changes in the type, source(s) and purpose of services you made in FY 2007 and FY 2008.  Describe any proposed changes in FY2009.

C. Facilities

Describe the present condition of the facilities in which you house and/or provide services to clients, including any repair needs. Describe any improvements/repairs you made in FY 2007 and FY 2008, when they were made and their purpose.  Describe, justify and provide a timeline for improvements/repairs planned for FY 2009.

D. Administration

Describe any changes/improvements you made to your administrative systems in FY 2007 and FY 2008.  These can include, but are not limited to fiscal, including the preparation and submission of invoices, human resources, data collection and reporting, staff supervision and oversight and report preparation.  Describe any proposed changes for FY 2009.

E. Other

Use this section to describe any new initiatives, program improvements/enhancements or other issues not covered in the sections above.
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